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I.  AT/ADT 30 Days or Less
Service Member Responsibility  (Pay and Allowances)
Command Pay and Personnel Administrator (CPPA) Responsibility
Provide the following documents to PSD via TOPS:
FOR IRR MEMBERS ONLY - A certified copy of P602R by PERS-93 must be provided.
NOTE:  IRR members are unable to update P602R via NSIPS because they do not have a CAC.  
PERS-93 will provide the Individual Ready Reserve (IRR) member with a certified copy of P602R prior to reporting. 
(Minimal recertification every 3 years per MILPERSMAN 1070-270.) 
II.  AT/ADT 30 Days or More
Service Member Responsibility  (Pay and Allowances)
CPPA Responsibility
Provide the following documents to PSD via TOPS:
Accrued Leave Option (Select One):
FOR IRR MEMBERS ONLY - A certified copy of P602R by PERS-93 must be provided.
NOTE:  IRR members are unable to update P602R via NSIPS because they do not have a CAC.  
PERS-93 will provide the IRR member with a certified copy of P602R prior to reporting.
(Minimal recertification every 3 years per MILPERSMAN 1070-270.)  
NOTE:  Per BUPERSINST 1900.8E, a DD 214 Certificate or Release from Active Duty will be issued for ADT orders 90 days, or more, 
and for Reserve Component Service members ordered to active duty for a contingency operation greater than 30 days.  
The DD 214 will be issued at the training site.  
III. CLERK SIGNATURE
IV.  SUPERVISOR SIGNATURE
8.2.1.4029.1.523496.503679
	ResetButton1: 
	PrintButton1: 
	CurrentPage: 
	PageCount: 
	one: 
	two: 
	three: 
	four: 
	five: 
	six: 
	seven: 
	Cell1: 
	Cell2: 
	ClerkName: 
	ClerkSignature: 
	SupvName: 
	SupvSignature: 



